
Effective Date: ________________________________ 

Fixed Asset ID No: ______________________________ 

Description: _____________________________________________________________________________ 

Manufacturer: __________________________________   Model: __________________________________ 

Serial/VIN Property No.: _____________________________________________________________________ 

EQUIPMENT TRANSFER/RELOCATION 

Transferred From Department: _______________________ Department Approval: ______________________ 

Transferred To Department: _________________________ Department Approval: ______________________ 

New Location- General: _____________________________ New Location-Specific: ______________________ 

New Assigned Employee: ________________________________ 

Comments: ________________________________________________________________________________ 

EQUIPMENT DISPOSAL 

Method of Disposal: 

Destroyed   ☐  Theft ☐ Traded    ☐ Trade-in Value: ______________ 

Lost         ☐  Salvage ☐ Sold ☐ Sale Amount: ________________

Donation     ☐ 

Comments: _______________________________________________________________________________ 

Department Approval: _________________________________________  Date: ________________________ 

Entered By: __________________________________________________  Date: ________________________ 
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