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33ECTION 00 20 00  

PROCUREMENT AND CONTRACTING REQUIREMENTS 

SCHEDULE: (Dates and times subject to change at Black Hawk County’s discretion.) 
 

Notice to Bidders Release: February 16, 2024 

 
Pre-Bid Meeting: February 20, 2024 at 2:00 p.m. 

Room B37A 
Black Hawk County Courthouse 
Basement Conference Room B37A 
316 E. 5th St. 
Waterloo, IA. 

 

Bid submittal due: March 4, 2024 at 2:00 p.m. 

Room B41(Basement, Building Maintenance) 
Black Hawk County Courthouse 
316 E. 5th St 
Waterloo, IA. 

 
Bid Hearing/Opening: March 5, 2024 at 9:05 a.m. 

Room 201 Board of Supervisors Meeting Room 
Black Hawk County Courthouse 
316 E. 5th St. 
Waterloo, IA. 

 
Award of contract: Contract will be awarded within 30 days of the bid opening. 

Project contacts: INVISON Architecture, LTD 

Angie Nees, Senior Associate, Interior Designer 
Phone: 319-433-3834 
angien@invisionarch.com 
 
Maggie Talbott-Malone, Interior Designer 
Phone: 319-433-3833 
maggiem@invisionarch.com 
 

 Owner 

Rory Geving, Building Maintenance 
Phone: 319-833-3086 
rgeving@blackhawkcounty.iowa.gov 
 
Carol Cornelius, Building Maintenance 
Phone: 319-833-3087 
ccornelius@blackhawkcounty.iowa.gov 
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BID/PROPOSAL SUBMISSION: 
 

Each bid price quoted is to be clearly marked on the “Form of Bid” included in the bid document. It 
shall be submitted in a sealed envelope clearly marked as follows: “BID PROPOSAL FOR BLACK 
HAWK COUNTY COURTHOUSE FURNITURE - BLACK HAWK COUNTY, IA.”. Bid security shall 
accompany the bid proposal in a separate sealed envelope and shall be clearly marked “BID 
SECURITY FOR BLACK HAWK COUNTY COURTHOUSE FURNITURE - BLACK HAWK 
COUNTY, IA.” The name of the business submitting the bid and bid bond must also be clearly 
marked on both envelopes. All bids must be hand-delivered or mailed to Black Hawk County 
Courthouse, 316 E. 5th St., Room B42 (Basement Building Maintenance) Waterloo, IA, 50703. It shall 
be the sole responsibility of the bidder to ensure that the bid is received by Black Hawk County at the 
above location and time. 
 
 

 
No faxed or e-mailed bids will be accepted under any circumstances. 

 

The selected proposers must NOT be debarred from any federal and/or state agency and Black Hawk 
County will conduct a review of the Proposer’s status on SAM.gov. The Black Hawk County Board of 
Supervisors will make the final selection and award. The County has the right to reject any and/or all 
responses. 

 

CONTRACT: 
 

The term of contract shall be for approximately twelve months, commencing in March 2024 following 
the signing of the contract. 

 
Upon award of the contract it shall be the contractor’s responsibility to provide the Black Hawk County 
Board of Supervisors with two (2) signed contracts. After approval from the County’s attorney, the 
Board will then sign both contracts and mail one completed original to the contractor. 

 
The following contract provisions along with this entire Request for Proposal will be made a part of any 
resulting contract(s) that arise from this Request for Proposal. 

 
Equal Employment Opportunity 

 
During the performance of this contract, the contractor agrees as follows: 

 

(1) The contractor will not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, sexual orientation, gender identity, or national origin. The 
contractor will take affirmative action to ensure that applicants are employed, and that 
employees are treated during employment without regard to their race, color, religion, sex, 
sexual orientation, gender identity, or national origin. Such action shall include, but not be 
limited to the following: 

Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship. The contractor agrees to post in conspicuous places, available to employees 
and applicants for employment, notices to be provided setting forth the provisions of this 
nondiscrimination clause. 

 

(2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf 
of the contractor, state that all qualified applicants will receive consideration for employment 
without regard to race, color, religion, sex, sexual orientation, gender identity, or national 
origin. 
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(3) The contractor will not discharge or in any other manner discriminate against any employee or 
applicant for employment because such employee or applicant has inquired about, discussed, 
or disclosed the compensation of the employee or applicant or another employee or applicant. 
This provision shall not apply to instances in which an employee who has access to the 
compensation information of other employees or applicants as a part of such employee's 
essential job functions discloses the compensation of such other employees or applicants to 
individuals who do not otherwise have access to such information, unless such disclosure is in 
response to a formal complaint or charge, in furtherance of an investigation, proceeding, 
hearing, or action, including an investigation conducted by the employer, or is consistent with 
the contractor's legal duty to furnish information. 

 

(4) The contractor will send to each labor union or representative of workers with which he 

has a collective bargaining agreement or other contract or understanding, a notice to be 

provided advising the said labor union or workers' representatives of the contractor's 

commitments under this section and shall post copies of the notice in conspicuous places 

available to employees and applicants for employment. 

(5) The contractor will comply with all provisions of Executive Order 11246 of September 24, 
1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 

(6) The contractor will furnish all information and reports required by Executive Order 11246 of 
September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or 
pursuant thereto, and will permit access to his books, records, and accounts by the 
administering agency and the Secretary of Labor for purposes of investigation to ascertain 
compliance with such rules, regulations, and orders. 

 

(7) In the event of the contractor's noncompliance with the nondiscrimination clauses of this 
contract or with any of the said rules, regulations, or orders, this contract may be canceled, 
terminated, or suspended in whole or in part and the contractor may be declared ineligible 
for further Government contracts or federally assisted construction contracts in accordance 
with procedures authorized in Executive Order 11246 of September 24, 1965, and such 
other sanctions may be imposed and remedies invoked as provided in Executive Order 
11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as 
otherwise provided by law. 
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(8) The contractor will include the portion of the sentence immediately preceding paragraph (1) 
and the provisions of paragraphs (1) through (8) in every subcontract or purchase order 
unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to 
section 204 of Executive Order 11246 of September 24, 1965, so that such provisions will be 
binding upon each subcontractor or vendor. The contractor will take such action with respect 
to any subcontract or purchase order as the administering agency may direct as a means of 
enforcing such provisions, including sanctions for noncompliance. 

 
Provided, however, that in the event a contractor becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of such direction by the administering 
agency, the contractor may request the United States to enter into such litigation to protect the 
interests of the United States. 
The applicant further agrees that it will be bound by the above equal opportunity clause with 
respect to its own employment practices when it participates in federally assisted construction 
work: Provided, that if the applicant so participating is a State or local government, the above 
equal opportunity clause is not applicable to any agency, instrumentality or subdivision of such 
government which does not participate in work on or under the contract. 

 

The applicant agrees that it will assist and cooperate actively with the administering agency 
and the Secretary of Labor in obtaining the compliance of contractors and subcontractors with 
the equal opportunity clause and the rules, regulations, and relevant orders of the Secretary of 
Labor, that it will furnish the administering agency and the Secretary of Labor such information 
as they may require for the supervision of such compliance, and that it will otherwise assist the 
administering agency in the discharge of the agency's primary responsibility for securing 
compliance. 

 
The applicant further agrees that it will refrain from entering into any contract or contract 
modification subject to Executive Order 11246 of September 24, 1965, with a contractor 
debarred from, or who has not demonstrated eligibility for, Government contracts and federally 
assisted construction contracts pursuant to the Executive Order and will carry out such 
sanctions and penalties for violation of the equal opportunity clause as may be imposed upon 
contractors and subcontractors by the administering agency or the Secretary of Labor pursuant 
to Part II, Subpart D of the Executive Order. In addition, the applicant agrees that if it fails or 
refuses to comply with these undertakings, the administering agency may take any or all of the 
following actions: Cancel, terminate, or suspend in whole or in part this grant (contract, loan, 
insurance, guarantee); refrain from extending any further assistance to the applicant under the 
program with respect to which the failure or refund occurred until satisfactory assurance of 
future compliance has been received from such applicant; and refer the case to the 
Department of Justice for appropriate legal proceedings. 

 
Contract Work Hours and Safety Standards Act 

 
The regulation at 29 C.F.R. § 5.5(b) provides contract clause language concerning compliance with the 
Contract Work Hours and Safety Standards Act. 

 
Compliance with the Contract Work Hours and Safety Standards Act. 

 

(1) Overtime requirements. No contractor or subcontractor contracting for any part of the contract 
work which may require or involve the employment of laborers or mechanics shall require or 
permit any such laborer or mechanic in any workweek in which he or she is employed on such 
work to work in excess of forty hours in such workweek unless such laborer or mechanic 
receives compensation at a rate not less than one and one-half times the basic rate of pay for 
all hours worked in excess of forty hours in such workweek. 
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(2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the 
clause set forth in paragraph (b)(1) of this section the contractor and any subcontractor 
responsible therefor shall be liable for the unpaid wages. In addition, such contractor and 
subcontractor shall be liable to the United States (in the case of work done under contract for 
the District of Columbia or a territory, to such District or to such territory), for liquidated 
damages. Such liquidated damages shall be computed with respect to each individual laborer 
or mechanic, including watchmen and guards, employed in violation of the clause set forth in 
paragraph (b)(1) of this section, in the sum of $27 for each calendar day on which such 
individual was required or permitted to work in excess of the standard workweek of forty hours 
without payment of the overtime wages required by the clause set forth in paragraph (b)(1) of 
this section. 

 

(3) Withholding for unpaid wages and liquidated damages. The Black Hawk County Sheriff’s 
Office shall upon its own action or upon written request of an authorized representative of the 
Department of Labor withhold or cause to be withheld, from any moneys payable on account 
of work performed by the contractor or subcontractor under any such contract or any other 
Federal contract with the same prime contractor, or any other federally-assisted contract 
subject to the Contract Work Hours and Safety Standards Act, which is held by the same 
prime contractor, such sums as may be 
determined to be necessary to satisfy any liabilities of such contractor or subcontractor for 
unpaid wages and liquidated damages as provided in the clause set forth in paragraph (b)(2) 
of this section. 

 

(4) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses set 
forth in paragraph (b)(1) through (4) of this section and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts. The prime contractor 
shall be responsible for compliance by any subcontractor or lower tier subcontractor with the 
clauses set forth in paragraphs (b)(1) through (4) of this section. 

Clean Air Act and The Federal Water Pollution Control Act 
 

Clean Air Act 
 

(1) The contractor agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 

 

(2) The contractor agrees to report each violation to the Black Hawk County Sheriff’s Office and 
understands and agrees that the Black Hawk County Sheriff’s Office will, in turn, report each 
violation as required to assure notification to the appropriate Environmental Protection Agency 
Regional Office. 

 

(3) The contractor agrees to include these requirements in each subcontract exceeding 
$150,000 financed in whole or in part with Federal assistance provided by ARPA 
(American Rescue Plan Act). 
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Federal Water Pollution Control Act 
 

(1) The contractor agrees to comply with all applicable standards, orders, or regulations issued 
pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. 

 

(2) The contractor agrees to report each violation to the Black Hawk County Sheriff’s Office and 
understands and agrees that the Black Hawk County Sheriff’s Office will, in turn, report each 
violation as required to assure notification to the appropriate Environmental Protection Agency 
Regional Office. 
 

(3) The contractor agrees to include these requirements in each subcontract exceeding 
$150,000 financed in whole or in part with Federal assistance provided by ARPA 
(American Rescue Plan Act). 

 

Suspension and Debarment 
 

(1) This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As 
such, the contractor is required to verify that none of the contractor’s principals (defined at 2 
C.F.R. § 180.995) or its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 
C.F.R. § 180.940) or disqualified (defined at 2 C.F.R. § 180.935). 

 

(2) The contractor must comply with 2 C.F.R. pt. 180, subpart C and2 C.F.R. pt. 3000, subpart 
C, and must include a requirement to comply with these regulations in any lower tier 
covered transaction it enters into. 

 

(3) This certification is a material representation of fact relied upon by Black Hawk County Sheriff’s 
Office. If it is later determined that the contractor did not comply with 2 C.F.R. pt. 180, subpart 
C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies available to Black Hawk County 
Sheriff’s Office, the Federal Government may pursue available remedies, including but not 
limited to suspension and/or debarment. 

 

(4) The bidder or proposer agrees to comply with the requirements of2 C.F.R. pt. 180, subpart C 
and 2 C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any 
contract that may arise from this offer. The bidder or proposer further agrees to include a 
provision requiring such compliance in its lower tier covered transactions. 

 
 

Byrd Anti-Lobbying Amendment 
 

(1) Contractors who apply or bid for an award of $100,000 or more shall file the required 
certification. Each tier certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or attempting to influence 
an officer or employee of any agency, a Member of Congress, officer or employee of 
Congress, or an employee of a Member of Congress in connection with obtaining any Federal 
contract, grant, or any other award covered by 31 U.S.C. § 1352. Each tier shall also disclose 
any lobbying with non-Federal funds that takes place in connection with obtaining any Federal 
award. Such disclosures are forwarded from tier to tier up to the recipient who in turn will 
forward the certification(s) to the awarding agency 
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Procurement of Recovered Materials 
 

(1) In the performance of this contract, the Contractor shall make maximum use of products 
containing recovered materials that are EPA-designated items unless the product cannot 
be acquired— 

a. Competitively within a timeframe providing for compliance with the contract 
performance schedule; 

b. Meeting contract performance requirements; or 

c. At a reasonable price. 

(2) Information about this requirement, along with the list of EPA designated items, is 
available at EPA’s Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensiveprocurement-guideline-cpg-program 

 

(3) The Contractor also agrees to comply with all other applicable requirements of Section 6002 of 
the Solid Waste Disposal Act.” 

 

Domestic Preferences for Procurement 

 
As appropriate, and to the extent consistent with law, the contractor should, to the greatest extent 
practicable, provide a preference for the purchase, acquisition, or use of goods, products, or 
materials produced in the United States. This includes, but is not limited to iron, aluminum, steel, 
cement, and other manufactured products. 

 
For purposes of this clause: 

 
Produced in the United States means, for iron and steel products, that all manufacturing processes, 
from the initial melting stage through the application of coatings, occurred in the United States. 

 
Manufactured products mean items and construction materials composed in whole or in part of non-
ferrous metals such as aluminum; plastics and polymer-based products such as polyvinyl chloride pipe; 
aggregates such as concrete; glass, including optical fiber; and lumber.” 

 
Contracting with small and minority businesses, women's business enterprises, and labor 
surplus area firms 

 
If the awarded contractor (prime) uses subcontractors, it must take all necessary affirmative steps to 

assure that small and minority businesses, women’s enterprises, and labor surplus area firms are 

used. If using subcontractors, bidder must complete and submit with the bid the Small and 

minority businesses, women's business enterprises, and labor surplus area firms PRE-BID 

CONTACT INFORMATION form. 
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The following affirmative steps are required of the prime contractor: 
 

(1) Placing qualified small and minority businesses and women's business enterprises on 
solicitation lists; 

(2) Assuring that small and minority businesses, and women's business enterprises are 
solicited whenever they are potential sources; 

(3) Dividing total requirements, when economically feasible, into smaller tasks or quantities to 
permit maximum participation by small and minority businesses, and women's business 
enterprises; 

(4) Establishing delivery schedules, where the requirement permits, which encourage 
participation by small and minority businesses, and women's business enterprises; 

(5) Using the services and assistance, as appropriate, of such organizations as the Small 
Business Administration and the Minority Business Development Agency of 
the Department of Commerce; and 

(6) If Prime contractor is subcontracting and subcontracts are to be let, the Prime contractor 
must take the affirmative steps listed in paragraphs (b)(1) through (5) of this section. 

 

INSTRUCTIONS TO BIDDERS AND GENERAL TERMS AND CONDITIONS: 

Each bidder shall accompany the bid with a BID SECURITY by a bid bond, cash deposit, cashier’s check 

or a certified check on a solvent bank chartered under the laws of the United States and in accordance 

with the requirements of Section 331.341 of the Iowa Code as amended, in the amount of not less than 

5% of the total first year of the proposed project and it shall accompany the bid quote in a separate 

envelope marked “BID SECURITY FOR BLACK HAWK COUNTY COURTHOUSE FURNITURE.”  Bid 

security shall be made payable to Black Hawk County.  Both envelopes must have the name of the 

business clearly marked on them.  Bid security shall be returned to bidders who were not awarded the 

contract, upon signing of the contract.  

 

Upon signing the contract, a Performance Bond in the amount equal to the proposed project contract 

shall be required and submitted before work commences.  The Performance Bond shall remain in 

force for a period of not less than 12 months after completion and final acceptance of the project 

by the engineer and the owner.  Performance bond shall cover the entire contract amount and 

shall escalate by all approved change orders.  It is the contractor’s responsibility to submit 

change orders to the bond company for approval prior to seeking Board approval for the change. 

The successful bidder may request an application to apply for an Iowa Construction Sales Tax Exemption 

Certificate for purchasing materials to be used in the contract.  

 

All other terms and conditions pursuant to Attachment A apply. 
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INSURANCE REQUIREMENTS: 

The company shall maintain adequate liability insurance in form(s) and amount(s) sufficient to protect 

Black Hawk County, its agencies, its employees, its clients and the general public against loss, damage 

and/or expense related to performance under this agreement.  

Upon submitting the contract, the company shall provide a Certificate of Insurance pursuant to the 

requirements set forth in Attachment B. 

In the event the insurance coverage is canceled or modified in any way, Black Hawk County must be 

notified immediately.  If at any time during the contract period the company fails to maintain the minimum 

insurance coverage, the contract may be canceled at Black Hawk County’s option. 

There shall be no cost to the County for any required insurance coverage or certification. 

REFERENCES: 
 

The County reserves the right to ask the bidder to provide with the proposal including the names of two 
(2) or more references - projects of comparable size to which the company currently or recently has 
provided it service. Bidder must list names of firms, addresses, phone numbers and name of contact 
persons is requested. 

GENERAL INFORMATION AND/OR REQUIREMENTS: 

A. The company’s staff will work primarily week days beginning at or after 6:30 a.m. and 

end at 3:30 p.m. or such time as is agreeable with both the company and the 

Superintendent. Weekend work will be permissible with advanced notice. 

 

B. It will be the responsibility of the Superintendent to set up what is deemed satisfactory 

performance of the contractor and will be based primarily on the continuous acceptable 

appearance of the facilities rather than the performance of a specific duty at a specific 

time for a specific number of times. 

 

C. The contractor’s management personnel shall make regular and frequent inspections to 

assure that work is being performed in accordance with these specifications.  The 

management personnel shall report to the Superintendent on a regular pre-agreed 

upon schedule. 

 

D. The contractor will be responsible for the repair or replacement of any damaged 

equipment or damages to the buildings that may occur during the course of carrying out 

the prescribed duties.  If damages cannot be repaired by the contractor, it shall be 

reported to the Maintenance Dept. and the cost of said repair shall be deducted from 

that facility’s monthly invoice. 

 

E. The grounds shall be returned back to the same condition as prior to the start of the 

project. 

 

F. The service contract incorporates by reference the request for proposal as a part of this 

agreement. 
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G. By virtue of statutory authority, the company shall give preference to Iowa Domestic 

Labor, products and provisions grown, and coal produced within the State of Iowa 

according to the provisions of the Code of Iowa as amended. 

 

H. All payroll taxes, liability and workers’ compensation are the sole responsibility of the 

Contractor.  The Contractor understands that an employee/employer relationship does 

not exist under this agreement.   

 

I. Subcontractors must be pre-approved, in writing, by Black Hawk County prior to any 

work.  Contractor shall require subcontractor to carry and maintain the same workers’ 

compensation and liability insurance required of the contractor. 

 

J. Either party may terminate this agreement by providing a 30 day written notice. 

 

K. It is the bidder’s responsibility to determine the bid price based on the bidder’s own 

evaluation of the space to be covered and the work to be done.  Accuracy is the bidder’s 

responsibility. 

 

L. Contractor shall follow the 2021 International Building Code. 

 

M. It is the Contractor’s responsibility to ensure proper protective safety measures for staff 

and public entering and exiting the building are taken.  
 

N. Any firm submitting a bid must be an ‘Equal Opportunity Employer’ as defined in the 

“Civil Rights Act of 1964” and in “Iowa Executive Order Number Thirty-Four.” 

 

O. The work is to be constructed to meet the requirements of the Americans with 

Disabilities Act and Chapter 11 Accessibility of the International Building Code. 
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Attachment A 

GENERAL TERMS AND CONDITIONS 

 

1. LANGUAGE, WORDS USED INTERCHANGEABLY - The word “COUNTY” refers to the COUNTY OF BLACK HAWK, 

IOWA throughout these Instructions to Bidders and General Terms and Conditions. Similarly, BIDDER refers to 

the person or company submitting an offer to sell its goods or services to the COUNTY. The words 

QUOTATION, BID and PROPOSAL are all offers from a BIDDER, but may represent different methods of 

obtaining price and other information from the BIDDER.  

 

2. BID TABULATION AVAILABILITY - Bids will be evaluated promptly after opening. After award, a bid tabulation 

summary will be sent to any company that submitted a bid or returned a Statement of No Bid. BID RESULTS 

WILL NOT BE GIVEN OVER THE TELEPHONE. No Bid may be withdrawn for a period of thirty (30) calendar days 

from the Bid Opening date.  

 

3. BIDDER QUALIFICATIONS - No Bid shall be accepted from, and no contract will be awarded to, any person, firm 

or corporation that is in arrears to the County upon debt or contract, that is a defaulter, as surety or 

otherwise, upon any obligation to the County, or that is deemed irresponsible or unreliable by the County. If 

requested, Bidders shall be required to submit satisfactory evidence that they have a practical knowledge of 

the particular supply/service bid and that they have the necessary financial resources to provide the proposed 

supply/service as described in the attached Technical Proposal specifications.  

 

4. BID FORM - Each Bidder must submit an original Bid on the forms attached plus any additional sheets provided 

by the Bidder that may be required for additional information. The Bidder shall sign his/her Bid correctly, and 

the Bid may be rejected if it shows any omissions, alterations of the form, additions not called for in the Bid, or 

any irregularities of any kind.  The County will not consider replies that are not on the County’s form. Bidders 

may submit additional information and brochures relative to the services for which they are offering pricing, 

but those submittals will only be considered in addition to, not in lieu of, any bid submitted on the County’s 

form.  In case of a discrepancy between the unit price and the extended price, the unit price shall prevail.  

 

5. SPECIFICATION DEVIATIONS BY THE BIDDER - Any deviation from this specification MUST be noted in detail, 

and submitted in writing and attached to the Bid Form. Completed specifications should be attached for any 

substitutions offered, or when amplifications are desirable or necessary. The absence of the specification 

deviation statement and accompanying specifications will hold the Bidder strictly accountable to the 

specifications as written herein. Failure to submit this document of specification deviation, if applicable, shall 

be grounds for rejection of the item when offered for delivery.  If specifications or descriptive papers are 

submitted with Bids, the Bidder’s name should be clearly shown on each document.  

 

6. BIDDER REPRESENTATION - Each Bidder must sign the Bid with his/her usual signature and shall give his/her 

full business address on the form provided in this Bid.  

 

7. COLLUSIVE BIDDING - The Bidder certifies that the bid submitted by said Bidder is done so without any 

previous understanding, agreement or connection with any person, firm, or corporation making a bid for the 

same contract, without prior knowledge of competitive prices, and it is, in all respects, fair, without outside 

control, collusion, fraud or otherwise illegal action.  

 

8. BROCHURES - Bids may include adequate brochures and advertising literature describing the service offered in 

such fashion as to permit ready comparison with our specifications where applicable.  

 

9. SPECIFICATION CHANGES, ADDITIONS AND DELETIONS - All changes in Bid documents shall be through written 

addendum and furnished to all Bidders. Verbal information obtained otherwise will not be considered in 

awarding of Bids.  
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10. BID CHANGES – Bids, amendments thereto or withdrawal requests received after the time advertised for Bid 

Opening will be void regardless of when they were mailed.  

 

11. HOLD HARMLESS AGREEMENT - The Bidder agrees to protect, defend, indemnify and hold harmless the 

County of Black Hawk, its officers, and its employees, the United States Government, FEMA, and the State of 

Iowa, their  agencies and agents, from any and all claims and damages of every kind and nature made, 

rendered or incurred by or on behalf of every person or corporation whatsoever, including the parties hereto 

and their employees that may arise, occur, or grow out of any acts, actions, work or other activity done by the 

Bidder, its employees, subcontractors or any independent contractors working under the direction of either 

the Contractor or subcontractor in the performance of the contract.  

 

12. COMPLETION DATE - The completion as stated in the Bid Form shall be the time required to complete project 

after the award of the Contract. Where multiple items appear on a Bid request, the Bidder shall, unless 

otherwise stated by the County, show the completion date for each item separately.  If only a single 

completion date is shown, it will mean that all tasks of the project included in the Bid can and will be delivered 

on or before the specified date. The Bidder agrees that the project will be completed in the time stated, 

assuming that the time between the Bid Opening and the Notice to Proceed does not exceed the number of 

days so stipulated. The right is reserved to reject any Bid in which the completion time indicated is considered 

sufficient to delay the operational needs for which the service is intended.  

 

13. BID REJECTION OR PARTIAL ACCEPTANCE - The County reserves the right to reject any or all Bids. The County 

further reserves the right to waive technicalities and formalities in Bids, as well as to accept in whole or in part 

such Bids where it is deemed advisable in protection of the best interests of the County.  

 

14. BID CURRENCY/LANGUAGE - All Bid prices shall be shown in US Dollars ($). All prices must remain firm for the 

duration of the contract regardless of the exchange rate.  All bid responses must be submitted in English.  

 

15. PAYMENTS - Payments will be made for all goods/services delivered, inspected and accepted within 30 days 

and upon receipt of an original invoice.  

 

16. MODIFICATION, ADDENDA AND INTERPRETATIONS - Any apparent inconsistencies, or any matter requiring 

explanation or interpretation, must be inquired into by the Bidder in writing at least 72 hours (excluding 

weekends and holidays) prior to the time set for the Bid Opening. Any and all such interpretations or 

modifications will be in the form of written addenda. All addenda shall become part of the contract 

documents and shall be acknowledged and dated on the Signature Page.  

 

17. LAWS AND REGULATIONS - All applicable State of Iowa and federal laws, ordinances, licenses and regulations 

of a governmental body having jurisdiction shall apply to the award throughout as the case may be, and are 

incorporated here by reference.  

 

18. TELEGRAPHIC/ELECTRONIC BID SUBMITTAL - Telegraphic and/or bid offers sent by electronic devices (e.g. 

facsimile machines) are not acceptable and will be rejected upon receipt. Proposing firms will be expected to 

allow adequate time for delivery of their bid either by airfreight, postal service, or other means.  

 

19. MISCELLANEOUS - The County reserves the right to reject any and all bids or parts thereof. The County reserves 

the right to inspect Contractor’s facilities prior to the award of this bid. The County reserves the right to 

negotiate optional items with the successful Bidder.  

 

20. MODIFICATION OF AGREEMENT - No modification of award shall be binding unless made in writing and signed 

by the County.  
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21. CANCELLATION - Either party may cancel the award in the event that a petition, either voluntary or 

involuntary, is filed to declare the other party bankrupt or insolvent or in the event that such party makes an 

assignment for the benefit of creditors.  

 

22. TERMINATION OF AWARD FOR CAUSE - If, through any cause, the successful Bidder shall fail to fulfill in a 

timely and proper manner its obligations or if the successful Bidder shall violate any of the covenants, 

agreements or stipulations of the award, the County shall thereupon have the right to terminate the award by 

giving written notice to the successful Bidder of such termination and specifying the effective date of 

termination. In that event, and as of the time that notice is given by the County, all finished or unfinished 

services, reports or other materials prepared by the successful Bidder shall, at the option of the County, 

become its property, and the successful Bidder shall be entitled to receive compensation for any satisfactory 

work completed, prepared documents or materials as furnished. Notwithstanding the above, the successful 

Bidder shall not be relieved of liability to the County for damage sustained by the County by virtue of breach 

of the award by the successful Bidder.  The County may withhold any payments to the successful Bidder for 

the purpose of set-off until such time as the exact amount of damages due the County from the successful 

Bidder is determined.  

 

23. TERMINATION OF AWARD FOR CONVENIENCE - The County may terminate the award at any time by giving 

written notice to the successful Bidder of such termination and specifying the effective date thereof, at least 

sixty (60) working days before the effective date of such termination. In that event, all finished or unfinished 

services, reports or materials(s) prepared or furnished by the successful Bidder or under the award shall, at 

the option of the County, become its property. If the award is terminated due to the fault of the successful 

Bidder, termination of award for cause relative to termination shall apply. If the award is terminated by the 

County as provided herein, the successful Bidder will be paid an amount as of the time notice is given by the 

County which bears the same ratio to the total compensation as the services actually performed bear to the 

total services the successful Bidder covered by the award, less payments of compensation previously made.  

 

24. FORCE MAJEURE - For the purpose hereof, force majeure shall be any of the following events: acts of God or 

the public enemy; compliance with any order, rule, regulation, decree, or request of any governmental 

authority or agency or person purporting to act therefore; acts of war, public disorder, rebellion, terrorism, or 

sabotage; floods, hurricanes, or other storms; strikes or labor disputes; or any other cause whether or not of 

the class or kind specifically named or referred to herein not within the reasonable control of the party 

affected.  

a. A delay in or failure of performance of either party shall not constitute a default hereunder nor be the basis 

for, or give rise to, any claim for damages, if and to the extent such delay or failure is caused by force 

majeure.  

b. The party who is prevented from performing by force majeure (i) shall be obligated, within a period not to 

exceed fourteen (14) days after the occurrence or detection of any such event to give notice to the other 

party setting forth in reasonable detail the nature thereof and the anticipated extent of the delay, and (ii) 

shall remedy such cause as soon as reasonably possible.  

 

25. ASSIGNMENT - Bidder shall not assign this order or any monies to become due hereunder without the prior 

written consent of the County. Any assignment or attempt at assignment made without such consent of the 

County shall be void.  

 

26. EQUAL OPPORTUNITY - The successful firm agrees not to refuse to hire, discharge, promote, demote, or to 

otherwise discriminate in matters of compensation against any person otherwise qualified solely because of 

race, creed, sex, national origin, ancestry or physical handicap.  Any firm submitting a bid must be an ‘Equal 

Opportunity Employer’ as defined in the “Civil Rights Act of 1964” and in “Iowa Executive Order Number 

Thirty-Four.” 
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27. TIME PERIOD - Prices are to be honored for the time period stated in your response on the Signature Page.  

 

28. EXTENSION - Any or all of the awards made as a result of this Request for Bid may be extended for an 

additional period of time, up to one year, if mutually agreed between the parties.  

 

29. FOB POINT - In terms of loss or damage, as well as where title to the goods is passed, please quote FOB - 

Destination.  

 

30. METHOD OF AWARDING/QUOTING - The County reserves the right to make awards based on the entire bid or 

on an individual basis. However if you offer your bid based on an “all or none” condition, the County may 

consider your bid non-responsive and reject the entire bid.  

 

31. TAXES - The County of Black Hawk is exempt from sales tax and certain other use taxes. Any charges for taxes 

from which the County is exempt will be deducted from invoices before payment is made.  

 

32. BID INFORMATION IS PUBLIC – All documents submitted with any bid or proposal shall become public 

documents and subject to Iowa Code Chapter 22, which is otherwise known as the “Iowa Open Records Law.”  

By submitting any document to the County of Black Hawk in connection with a bid or proposal, the submitting 

party recognizes this and waives any claim against the County of Black Hawk and any of its officers and 

employees relating to the release of any document or information submitted. Each submitting party shall hold 

the County of Black Hawk and its officers and employees harmless from any claims arising from the release of 

any document or information made available to the County of Black Hawk arising from any bid opportunity.  

 

33. PURCHASE ORDER – Purchase Orders will not be issued from the County of Black Hawk.  

 

34. NO GIFT STANDARD - The County of Black Hawk is committed to upholding the highest ethical standards in all 

of our business practices. This standard recognizes the need to avoid even the perception of improper gifts or 

favors to employees. Therefore, we ask all vendors to abide by our “No Gift” standard. The “No Gift” standard 

also applies to all offers of discounts or free items at any place of business targeted toward a County 

employee and not available to the general public, regardless of the value. 

 

35.  ACCURACY OF BID – It is the bidder’s responsibility to determine the bid price based on the bidder’s own 

evaluation of the space to be covered and the work to be done.  Accuracy is the bidder’s responsibility. 
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Attachment B 

MINIMUM INSURANCE REQUIREMENTS 

A. At all times during the contract/agreement the outside party will carry and maintain, at 

the outside party’s expense, the following insurance: 

B.  

1.  Commercial General Liability Insurance Policy, including but not limited to, insurance 

for premises construction operations (when applicable), contractual liability, completed 

operations with respect to liability arising out of the ownership, use, occupancy or 

maintenance of the premises and all areas appurtenant thereto, to afford protection 

with respect to bodily injury, personal injury, death or property damage of not less than 

One Million Dollars ($1,000,000) per occurrence combined single limit/Two Million 

Dollars ($2,000,000) general aggregate. 

The County reserves the right to require increased liability limits, not to exceed Fifteen 

Million Dollars ($15,000,000) from bidders, should the project represent an elevated 

hazard level to the County as determined by the Black Hawk County Board of 

Supervisors. 

2.  Comprehensive Automobile Liability Insurance Policy with limits for each occurrence 

of not less than One Million Dollars ($1,000,000) Combined Single Limit with respect to 

bodily injury, property damage or death. 

3.  Workers Compensation Insurance Policy or similar insurance in form and amounts 

required by law.  

C. Should the bid require design elements (i.e. architectural, engineering, or professional 

system designs), the outside party may be required to carry professional errors and 

omissions coverage with a limit for each claim of not less than One Million Dollars 

($1,000,000). 

D. Coverage must be maintained by a financially stable carrier with a minimum AM Best 

rating of A-.  It will be the outside party’s responsibility to provide proof of its carrier’s 

rating. 

E. The outside party shall agree to the following: 

 

1.  Black Hawk County will be named as an additional insured with respect to all casualty 

insurance policies. 

2.  Certificate of insurance will be submitted to Board Office with the contract and shall 

include a thirty-day notice of cancellation provision. The contract will not be signed until 

the proof of insurance has been approved. 
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3.  If the outside party fails to perform any of its obligations under the County’s 

Insurance and Policy Requirements, Black Hawk County reserves the right to either 

purchase the required insurance coverage and assess the cost directly to the outside 

party, or to declare the outside party’s bid invalid. 

4.  Hold Harmless Agreement – The outside party shall indemnify and hold harmless 

Black Hawk County, its agents and employees, from and against all claims, damages, 

losses and expenses including attorneys’ fees arising out of or resulting from the 

performance of the work, provided that any such claim, damage, loss or expense: 

a. Is attributable to bodily injury, sickness, disease or death, or to the damage to or 

destruction of tangible property (other than the work itself) including the loss of 

use resulting therefrom. 

b. Is caused in whole or in part by any negligent act or omission of the outside party 

or its subcontractor, anyone directly or indirectly employed by any of them or 

anyone for whose acts any of them may be liable, regardless of whether or not it 

is caused in part by a party indemnified hereunder. 

c.   Each contract/agreement shall contain the following language (when applicable):  

Contractor/Permitee/Licensee agrees that for all work done in the county road 

right of ways, easements and county property, it shall be solely responsible for 

work zone safety and shall hold the County harmless and agree to indemnify the 

County for all claims that arise from its work in the right of way, and further, it 

agrees that it will adhere to the Manual on Uniform Traffic Control Devices 

during the project. 

 

 

  



Attachment C 

 
Black Hawk County 

Small and minority businesses, women's business enterprises, 
and labor surplus area firms 

PRE-BID CONTACT INFORMATION 
 

Contractor Name ______________________________________ 

Project Name _________________________________________ 

(To be completed by ALL bidders and submitted with bid proposal documents) 

In order for a bid to be considered responsive, bidders are required to provide information showing that small and minority businesses, 

women’s business enterprises, and labor surplus area firm contacts were made if subcontractors will be used on the project. 

 

NOTE: Every effort shall be made to solicit quotes or bids from small and minority businesses, women’s business enterprises, and labor 

surplus area firms on as many subcontract items as possible. If small and minority businesses, women’s business enterprises, or labor 

surplus area firm quotes are used in the submitted bid, it is assumed that the firm listed will be used as a subcontractor. 

Subcontractor Small, Minority, 
Women’s, or Labor 

Surplus? 

Date 
Contacted 

Quote Received Quote Used in Bid 

Yes/No Date Received Yes/No Dollar Amt. 

       

       

       

       

       

       

Total dollar amount proposed to be subcontracted to small and minority businesses,  
women’s business enterprises, or labor surplus area firms 

$ 

 
Make copies of this sheet if more space is needed. 

Courthouse Furniture  
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Attachment D 
 

CERTIFICATION REGARDING LOBBYING  
 
The undersigned certifies, to the best of his or her knowledge and belief, that:  
 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of Congress, 
or an employee of a Member of Congress in connection with the awarding of any 
Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment or modification of 
any Federal contract, grant, loan, or cooperative agreement.  
 

(2)  If any funds other than Federal appropriated funds have been paid or will be paid to 
any person for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, "Disclosure of Lobbying Activities," in accordance with its instructions.  
 

(3) The undersigned shall require that the language of this certification be included in the 
award documents of all sub-awards at all tiers (including subcontracts, sub-grants, and 
contracts under grants, loans, and cooperative agreements) and that all sub-recipients 
shall certify and disclose accordingly.  

 
This certification is a material representation of fact upon which reliance was placed when 
this transaction was made or entered into. Submission of this certification is a prerequisite for 
making or entering into this transaction imposed by section 1352, title 31, United States 
Code. Any person who fails to file the required certification shall be subject to a civil penalty 
of not less than $10,000 and not more than $100,000 for each such failure.  
 

Organization: __________________________________________________________ 
 
Street address: _________________________________________________________ 
 
City, State, Zip: _________________________________________________________________ 

 
________________________________________________________________________________ 

CERTIFIED BY:(type or print)  

 

_________________________________________________________________________________ 

TITLE:  
 

_________________________________________________  ______________________________________________________ 

(Signature)       (Date)  

Courthouse Furniture   
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00 20 000
SUBSTITUTION REQUEST FORM

SECTION 00 20 00
SUBSTITUTION REQUEST FORM

We hereby submit for your consideration the following product instead of the specified item for
the following project:

PROJECT TITLE _____________________________ PROJECT NO. _______________

DRAWING NO. _________________ DRAWING TITLE __________________________

SPEC. SECTION     SPEC. TITLE       PARAGRAPH     SPECIFIED ITEM  

______________      _____________    ___________     _____________________________

Proposed Substitution:_________________________________________________________

Attach complete information on changes to Drawings and/or Specifications which proposed
substitution will require for its proper installation.

Submit, with request, all necessary samples and substantiating data to prove equal quality and
performance to that which is specified. Clearly mark manufacturer's literature to indicate
equality in performance.

Substitutions of the materials and equipment described in the Contract Documents will
be considered during the bidding period upon receipt or a written request to the
Architect for approval up to three (3) days before receipt of bids. Verbal or written
requests without the completed Substitution Request Form will not be considered.

CERTIFICATION OF EQUAL PERFORMANCE AND ASSUMPTION OF LIABILITY FOR
EQUAL PERFORMANCE

The undersigned states that the function, appearance, and quality are equivalent or superior to
the specified item.

Submitted by:

___________________________________________________________________________

Signature

___________________________________________________________________________

Firm

___________________________________________________________________________

Address

____________________ ________________________ ___________________________

Telephone                 Email                                   Date

Signature shall be by person having authority to legally bind his firm to the above terms. Failure
to provide legally binding signature will result in retraction of approval.

Fill in Blanks Below:

A. Does the substitution affect dimensions shown on Drawings? Yes No

If yes, clearly indicate changes:

________________________________________________________________________

________________________________________________________________________

B. Will the undersigned pay for changes to the building design, including engineering and detailing
costs caused by the requested substitution? Yes No

If no, fully explain:

________________________________________________________________________
Courthouse
Black Hawk County
INVISION #23109

Furniture
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Black Hawk County SUBSTITUTION REQUEST FORM
INVISION #23109

________________________________________________________________________

C. What effect does substitution have on other Contracts or other trades?

________________________________________________________________________

________________________________________________________________________

D. What effect does substitution have on construction schedule?

________________________________________________________________________

________________________________________________________________________

E. Manufacturer's warranties of the proposed and specified items are:

_________ Same __________ Different (Explain on Attachment)

F. Reason for Request:

________________________________________________________________________

________________________________________________________________________

G. Itemized comparison of specified item(s) with the proposed substitution.

List significant variations:

________________________________________________________________________

________________________________________________________________________

H. Accurate cost data comparing proposed substitution with product specified:

________________________________________________________________________

________________________________________________________________________

I. Designation of maintenance services and sources:

________________________________________________________________________

________________________________________________________________________

J. Does the proposed substitution meet BABAA requirements?          Yes     No     N/A

(ATTACH ADDITIONAL SHEETS IF REQUIRED)

For Use by Design Professional:
_________ Recommended _________ Recommended as Noted
_________ Not Recommended _________ Received Too Late
Signed By _______________________________________________________
Date ___________________________________________________________

For Use by Owner's Representative or Owner:
_________ Approved _________ Approved as Noted
_________ Not Approved _________ Approved Too Late
Signed By _______________________________________________________
Date ___________________________________________________________

END OF SECTION

Furniture 00 20 000
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PUBLIC HEARING 

NOTICE OF PROPOSED PUBLIC IMPROVEMENTS 

Notice is hereby given in accordance with the Code of Iowa, by the Board of Supervisors of 

Black Hawk County, State of Iowa that said Board proposes to consider bids for furnishing Black 

Hawk County Courthouse Furniture, 316 E 5th St, Waterloo, IA. 

Proposed plans, specifications and bid documents are on file and available for inspection at the 

office of INVISION Architecture, 501 Sycamore Street, Suite 101, Waterloo, Iowa 50703; the 

Black Hawk County Courthouse, Building Maintenance Dept., Rm. B41 (basement), 316 E. 5th 

St., Waterloo, IA., 50703, and online at www.co.black-hawk.ia.us. 

Each bidder shall accompany the bid with a bid security in the amount of 5% of the total value 

of the proposed contract in a form that meets the requirements of Section 331.341 of the Iowa 

Code as amended.   

A public hearing/bid opening will be held at which time all interested persons may appear and 

file objections or comments to the proposed plans, specifications, and proposed cost of the 

project.  The hearing/bid opening is set for Tuesday, February 5, 2024, at 9:05 a.m. in the Board 

of Supervisors meeting room, Rm. 201, in the Black Hawk County Courthouse, 316 E. 5th St., 

Waterloo, IA. 

Published upon order of the Black Hawk County Board of Supervisors, Chris Schwartz, Chair, 

Waterloo, IA, and dated this 16th day of February, 2024.’’’ 

 

BLACK HAWK COUNTY STATE OF IOWA  

Grant Veeder, County Auditor 
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NOTICE TO BIDDERS 

The Black Hawk County Board of Supervisors gives notice that sealed bids will be received for 

furnishing Black Hawk County Courthouse Furniture, 316 E 5th St, Waterloo, IA, 50703.  The 

bidder must be familiar with the specifications and requirements of the bid proposal and the 

bidder offers to furnish those services to the County as required in its bid proposal. 

Bid Documents may be ordered or downloaded by contacting Rapids Reproductions which is 

located at 6201 Chancellor Drive, Cedar Falls, IA 50613 by phone: 319-277-5538, or by website: 

https://www.rapidsreproplanroom.com/. 

The bidding documents for this project are on file and available for examination upon request 

at INVISION Architecture, 501 Sycamore St., Suite 101, Waterloo, IA 50703, 319-233-8419; the 

Black Hawk County Courthouse, Building Maintenance Dept., 316 E. 5th St., Rm. B41 

(basement), Waterloo, IA 50703, 319-833-3087; and online at www.co.black-hawk.ia.us..  This 

published notice is an abbreviation of the bid specifications. 

A pre-bid meeting shall be held on Tuesday, February 20, 2024, at 2:00 p.m. at the Black Hawk 

County Courthouse, 316 E. 5th St., Room B37A, Waterloo, IA.  It is the bidder’s responsibility to 

determine the bid price based on the bidder’s own evaluation.   

The project and term of contract shall be completed on or before April 1, 2025.’’’ 

Each bidder shall accompany the bid with a bid security by a bid bond, cash deposit, cashier’s 

check or a certified check payable to Black Hawk County in the amount of not less than 5% of 

the total proposed project.  Bid security shall be returned to bidders who were not awarded the 

contract, upon signing of the contract.   

Sealed bid proposals must be received no later than 2:00 p.m. on Monday, March 4, 2024 at the 

Black Hawk County Courthouse, Building Maintenance Dept., 316 E. 5th St., Rm. B41 

(basement), Waterloo, IA.  Each bid is to be clearly marked on the “Form of Bid” and submitted 

in a sealed envelope clearly marked “Bid Proposal for Black Hawk County Courthouse Furniture 

– Black Hawk County, IA.”.  Bid security shall accompany the bid proposal in a separate sealed 

envelope and shall be clearly marked “Bid security for the Black Hawk County Courthouse 

Furniture – Black Hawk County, IA.”  The name of the company must be clearly marked on both 

envelopes.  All bids must be hand-delivered or mailed to the above address and it is the sole 

responsibility of the bidder to ensure that the bid is received by Black Hawk County at the 

specified date and time.   

NO FAXED OR EMAILED BIDS WILL BE ACCEPTED UNDER ANY CIRCUMSTANCES. 

Any bid submitted after the specified date and/or time shall be rejected.  
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Upon signing the contract, a Performance Bond in the amount equal to the proposed project 

contract shall be required and submitted before work commences.  The Performance Bond 

shall remain in force for a period of not less than 12 months after completion and final 

acceptance of the project by the engineer and the owner.  Performance bond shall cover the 

entire contract amount and shall escalate by all approved change orders.  It is the contractor’s 

responsibility to submit change orders to the bond company for approval prior to seeking Board 

approval for the change. 

The public hearing/bid opening is set for Tuesday, March 5, 2024, at 9:05 a.m. during the 

regular meeting of the Board of Supervisors, Room 201 Board of Supervisors Meeting Room, 

Black Hawk County Courthouse, 316 E. 5th St., Waterloo, IA.   

No bidder may withdraw his bid for at least thirty (30) calendar days after the scheduled 

opening of the bids. 

The award of contract shall follow at a later date following an examination of the bids for 

accuracy.  Upon signing of the contract, a Certificate of Insurance naming Black Hawk County as 

an additional insured shall be required and submitted before work commences and remain in 

effect until the project is complete and accepted. 

Published upon order of the Black Hawk County Board of Supervisors, Chris Schwartz, Chair, 

Waterloo, IA and dated this 16th day of February, 2024.’’’ 

BLACK HAWK COUNTY STATE OF IOWA 

   Grant Veeder, County Auditor 



Courthouse Furniture 

Black Hawk County 

INVISION #23109 

00 41 00 

BID FORM 

1 of 2 

 

SECTION 00 41 00 
BID FORM 

THE PROJECT AND THE PARTIES 

1.01 TO: 

A. Black Hawk County (Owner) 

1.02 FOR: 

A. Project: 23109 Black Hawk County Courthouse Furniture 

1.03 DATE:  (BIDDER TO ENTER DATE) 

1.04 SUBMITTED BY: (BIDDER TO ENTER NAME AND ADDRESS) 

A. Bidder's Full Name    
1. Address    
2. City, State, Zip   

1.05 OFFER 

A. Having examined the Place of The Work and all matters referred to in the Instructions to 
Bidders and the Bid Documents prepared by the Design Professional for the above mentioned 
project, we, the undersigned, hereby offer to enter into a Contract to perform the Work for the 
Sum of: 

B.    
    dollars 
($  ), in lawful money of the United States of America. 

C. We have included the required security deposit as required by the Instruction to Bidders. 

D. All applicable federal taxes are excluded and State of project taxes are excluded from the Bid 
Sum. 

E. We have included Attachment C. 

F. We have included Attachment D. 

1.06 ACCEPTANCE 

A. This offer shall be open to acceptance and is irrevocable for thirty days from the bid closing 
date. 

B. If this bid is accepted by Owner within the time period stated above, we will: 
1. Execute the Agreement within seven days of receipt of Notice of Award. 
2. Furnish the required bonds within seven days of receipt of Notice of Award. 
3. Commence work within seven days after written Notice to Proceed of this bid. 
4. Obtain and provide our SAM.gov number for Black Hawk County review for debarment 

from any federal and/or state agency. 

C. If this bid is accepted within the time stated, and we fail to commence the Work or we fail to 
provide the required Bond(s), the security deposit shall be forfeited as damages to Owner by 
reason of our failure, limited in amount to the lesser of the face value of the security deposit or 
the difference between this bid and the bid upon which a Contract is signed. 

D. In the event our bid is not accepted within the time stated above, the required security deposit 
shall be returned to the undersigned, in accordance with the provisions of the Instructions to 
Bidders; unless a mutually satisfactory arrangement is made for its retention and validity for an 
extended period of time. 

1.07 CONTRACT TIME 

A. If this Bid is accepted, we will: 

B. Achieve Substantial Completion of the Work in three phases. Phases one and two will be 
completed prior to September 1, 2024. Phase three will be completed on or before April 1, 
2025. 
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1.08 ALTERNATES 

Alternate 01: Add laptop charging carts. (Tag: S-6)
ADD the Sum of: 
  DOLLARS ($  ) 

1.10 ADDENDA 

A. The following Addenda have been received. The modifications to the Bid Documents noted 
below have been considered and all costs are included in the Bid Sum. 
1. Addendum #  Dated  . 
2. Addendum #  Dated  . 
3. Addendum #  Dated  . 

1.11 BID FORM SIGNATURE(S) 

The Corporate Seal of 

 

(Bidder - print the full name of your firm) 

was hereunto affixed in the presence of: 

 
 

(Authorized signing officer, Title) 

 

A.    

B. (Authorized signing officer, Title) 

 

(Seal) 

END OF SECTION 



I N T E R I O R   F U R N I S H I N G : L-1

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : ASTIR ONE+ SEAT LOUNGE: LOW BACK

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : ASTIR ONE+ SEAT LOUNGE: LOW BACK

MODEL NUMBER: HASLB1

DIMENSIONS: 32" H x 36.5" x 29" D

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

UPHOLSTERY:

MANUFACTURER: HNI

PATTERN: WHISPER VINYL

COLOR: HERBAL

LOCATION: SEAT + BACK 

BASE FINISH:

MANUFACTURER: HON

COLOR: PHANTOM ECRU

LOCATION: CHAIR LEGS



I N T E R I O R   F U R N I S H I N G : L-2

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : ASTIR TWO SEAT LOUNGE

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : ASTIR TWO SEAT LOUNGE

MODEL NUMBER: HASLB2

DIMENSIONS: 32" H x 59.5" W x 29" D

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

UPHOLSTERY:

MANUFACTURER: HNI

PATTERN: WHISPER VINYL

COLOR: HERBAL

LOCATION: SEAT + BACK 

BASE FINISH:

MANUFACTURER: HON

COLOR: PHANTOM ECRU

LOCATION: CHAIR LEGS



I N T E R I O R   F U R N I S H I N G : L-3

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : ASTIR THREE SEAT LOUNGE

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : ASTIR THREE SEAT LOUNGE

MODEL NUMBER: HASLB3

DIMENSIONS: 32" H x 87.5" x 29" D

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

UPHOLSTERY:

MANUFACTURER: HNI

PATTERN: WHISPER VINYL

COLOR: HERBAL

LOCATION: SEAT + BACK 

BASE FINISH:

MANUFACTURER: HON

COLOR: PHANTOM ECRU

LOCATION: CHAIR LEGS



I N T E R I O R   F U R N I S H I N G : L-4

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : ASTIR POUF

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : ASTIR POUF

MODEL NUMBER: HASPSS

DIMENSIONS: 18.75" H x 16.5" x 17.25" D

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

UPHOLSTERY:

MANUFACTURER: HNI

PATTERN: WHISPER VINYL

COLOR: HERBAL

LOCATION: SEAT + BACK 

BASE FINISH:

MANUFACTURER: HON

COLOR: PHANTOM ECRU

LOCATION: CHAIR LEGS



I N T E R I O R   F U R N I S H I N G : T-1

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : HUDDLE FLIP TOP TABLE

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : HUDDLE FLIP TOP TABLE

MODEL NUMBER: HMBFLIP24L

HMT2472E

DIMENSIONS: 24" x 72" x 30" H 

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES: T-MOLD EDGE 

LAMINATE HON

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP

BASE FINISH

MANUFACTURER: HON

COLOR: BLACK

LOCATION: TABLE LEGS

EDGE BANDING

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP EDGE



I N T E R I O R   F U R N I S H I N G : T-2

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : HUDDLE FLIP TOP TABLE 24x60

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : HUDDLE FLIP TOP TABLE 24x60

MODEL NUMBER: HMBFLIP24L

HMT2460E

DIMENSIONS: 24" D x 60" W x 30" H

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES: T-MOLD EDGE

LAMINATE

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP

BASE FINISH

MANUFACTURER: HON

COLOR: BLACK

LOCATION: TABLE LEGS

EDGE BANDING

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP EDGE



I N T E R I O R   F U R N I S H I N G : T-3

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : ARRANGE SEATED TABLE, RECTANGLE

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : ARRANGE SEATED TABLE, RECTANGLE

MODEL NUMBER: HCT29MT

HCTRECT3060

DIMENSIONS: 60" W x 30" D x 30" H

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

LAMINATE

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP

BASE FINISH

MANUFACTURER: HON

COLOR: BLACK

LOCATION: TABLE LEGS

EDGE BANDING

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP EDGE



I N T E R I O R   F U R N I S H I N G : T-4

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : ARRANGE CAFE TABLE, ROUND TOP

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : ARRANGE CAFE TABLE, ROUND TOP

MODEL NUMBER: HCT42SX

HCTRND30

DIMENSIONS: 30" DIA. 42" H

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

LAMINATE

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP

BASE FINISH

MANUFACTURER: HON

COLOR: BLACK

LOCATION: TABLE LEGS

EDGE BANDING

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP EDGE



I N T E R I O R   F U R N I S H I N G : T-5

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : ARRANGE SEATED TABLE, SQUARE TOP

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : ARRANGE SEATED TABLE, SQUARE TOP

MODEL NUMBER: HCTSQR42

HCT29LX

DIMENSIONS: 42" W x 42" D x 30" H

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

LAMINATE

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP

BASE FINISH

MANUFACTURER: HON

COLOR: BLACK

LOCATION: TABLE LEGS

EDGE BANDING

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP EDGE



I N T E R I O R   F U R N I S H I N G : T-6

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : PERSONAL TABLE

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : PERSONAL TABLE

MODEL NUMBER: HCWPT

DIMENSIONS: 18" W x 18" D x 25" H

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

LAMINATE:

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP

BASE FINISH:

MANUFACTURER: HON

COLOR: TEXTURED TITANIUM

LOCATION: TABLE BASE

EDGE BAND

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE EDGE



I N T E R I O R   F U R N I S H I N G : T-7

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : PRESIDE RECTANGULAR TABLE

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : PRESIDE RECTANGULAR TABLE

MODEL NUMBER: HTLC4896

HTTLEG96

DIMENSIONS: 96" W x 48" D x  30" H

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

LAMINATE:

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP

BASE FINISH:

MANUFACTURER: HON

COLOR: BLACK

LOCATION: TABLE BASE

EDGE BENDING:

MANUFACTURER: HON

COLOR: LOFT

LOCATION: EDGE BAND



I N T E R I O R   F U R N I S H I N G : C-1

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : IGNITION 2 TASK MID-BACK CHAIR

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : IGNITION 2 TASK MID-BACK CHAIR

MODEL NUMBER: HIWMM

DIMENSIONS: 46.5" H x 27" W x 24" D

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES: ALL SURFACE CASTER

UPHOLSTERY 1:

MANUFACTURER: HON

PATTERN: 4-WAY MESH

COLOR: BLACK

LOCATION: CHAIR BACK

UPHOLSTERY 2:

MANUFACTURER: MAHARAM

PATTERN: MUSE

COLOR: CRESCENDO 

LOCATION: CHAIR SEAT

BASE FINISH:

MANUFACTURER: HON

COLOR: BLACK

LOCATION: CHAIR BASE



I N T E R I O R   F U R N I S H I N G : C-2

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : IGNITION GUEST CHAIR, FOUR LEG / STACKING

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : IGNITION GUEST CHAIR, FOUR LEG / STACKING

MODEL NUMBER: HIGS6

DIMENSIONS: 21.75" D x 25" W x 33.5" H 

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES: ALL SURFACE CASTER

ARMS

UPHOLSTERY 1:

MANUFACTURER: HNI

PATTERN: BRADBURY

COLOR: OAT

LOCATION: CHAIR SEAT

BACK:

MANUFACTURER: HON

PATTERN: FOUR WAY STRETCH MESH

COLOR: BROWNSTONE

LOCATION: CHAIR BACK

BASE FINISH:

MANUFACTURER: HON

COLOR: BLACK

LOCATION: CHAIR BASE



I N T E R I O R   F U R N I S H I N G : C-2a

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : IGNITION GUEST CHAIR, FOUR LEG / STACKING

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : IGNITION GUEST CHAIR, FOUR LEG / STACKING

MODEL NUMBER: HIGS6

DIMENSIONS: 21.75" D x 25" W x 33.5" H 

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES: ARMS

NO CASTERS

UPHOLSTERY 1:

MANUFACTURER: HNI

PATTERN: PARKER

COLOR: FOSSIL

LOCATION: CHAIR SEAT

BACK:

MANUFACTURER: HON

PATTERN: FOUR WAY STRETCH MESH

COLOR: BROWNSTONE

LOCATION: CHAIR BACK

BASE FINISH:

MANUFACTURER: HON

COLOR: BLACK

LOCATION: CHAIR BASE



I N T E R I O R   F U R N I S H I N G : C-2b

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : IGNITION GUEST CHAIR, FOUR LEG / STACKING

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : IGNITION GUEST CHAIR, FOUR LEG / STACKING

MODEL NUMBER: HIGS6

DIMENSIONS: 21.75" D x 25" W x 33.5" H 

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES: NO ARMS

NO CASTERS

UPHOLSTERY 1:

MANUFACTURER: HNI

PATTERN: BRADBURY

COLOR: OAT

LOCATION: CHAIR BACK

UPHOLSTERY 2:

MANUFACTURER: HON

PATTERN: BRADBURY

COLOR: OAT

LOCATION: CHAIR SEAT

BASE FINISH:

MANUFACTURER: HON

COLOR: BLACK

LOCATION: CHAIR BASE



I N T E R I O R   F U R N I S H I N G : C-2c

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : IGNITION GUEST CHAIR, FOUR LEG / STACKING

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : IGNITION GUEST CHAIR, FOUR LEG / STACKING

MODEL NUMBER: HIGS6

DIMENSIONS: 21.75" D x 25" W x 33.5" H 

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES: ARMS

NO CASTERS

UPHOLSTERY 1:

MANUFACTURER: HNI

PATTERN: BRADBURY

COLOR: OAT

LOCATION: CHAIR BACK

UPHOLSTERY 2:

MANUFACTURER: HON

PATTERN: BRADBURY

COLOR: OAT

LOCATION: CHAIR SEAT

BASE FINISH:

MANUFACTURER: HON

COLOR: BLACK

LOCATION: CHAIR BASE



I N T E R I O R   F U R N I S H I N G : C-3

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : MOTIVATE COUNTER-HEIGHT STOOL

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : MOTIVATE COUNTER-HEIGHT STOOL

MODEL NUMBER: HMG3

DIMENSIONS: 44.5" H x 21" W x 23" D

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

SHELL

MANUFACTURER: HON

COLOR: SHADOW

LOCATION: CHAIR SHELL

BASE

MANUFACTURER: HON

COLOR: CHARBLACK

LOCATION: CHAIR BASE



I N T E R I O R   F U R N I S H I N G : C-4

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM : MOTIVATE 4-LEG STACK CHAIR

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM : MOTIVATE 4-LEG STACK CHAIR

MODEL NUMBER: HMG1

DIMENSIONS: 32.25" H  x 21" W x 23" D

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES: HARD SURFACE CASTER

SHELL

MANUFACTURER: HON

COLOR: SHADOW

LOCATION: CHAIR SHELL

BASE

MANUFACTURER: HON

COLOR: CHARBLACK

LOCATION: CHAIR BASE



I N T E R I O R   F U R N I S H I N G : S-1

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: FLAGSHIP BOX/BOX/FILE MOBILE PEDESTAL

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: FLAGSHIP BOX/BOX/FILE MOBILE PEDESTAL

MODEL NUMBER: H18723

DIMENSIONS: 15W x 23D x 28H

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL



I N T E R I O R   F U R N I S H I N G : S-2

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: FLAGSHIP SERIES FOUR DRAWER LATERAL FILE 

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: FLAGSHIP SERIES FOUR DRAWER LATERAL FILE 

MODEL NUMBER: H9174A

DIMENSIONS: 30W x 18D x 52H

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL



I N T E R I O R   F U R N I S H I N G : S-3

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: FLAGSHIP SERIES THREE DRAWER LATERAL FILE

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: FLAGSHIP SERIES THREE DRAWER LATERAL FILE

MODEL NUMBER: H9193A

DIMENSIONS: 42W x 19D x 39H

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL



I N T E R I O R   F U R N I S H I N G : S-4

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: 210 SERIES VERTICAL FILE, TWO DRAWER

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: 210 SERIES VERTICAL FILE, TWO DRAWER

MODEL NUMBER: H212

DIMENSIONS: 15W x 28D x 29H

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL



I N T E R I O R   F U R N I S H I N G : S-5

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: 210 SERIES VERTICAL FILE, FIVE DRAWER

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: 210 SERIES VERTICAL FILE, FIVE DRAWER

MODEL NUMBER: H215

DIMENSIONS: 15W x 28D x 60H

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES:

PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL



I N T E R I O R   F U R N I S H I N G : (ALTERNATE #1) S-6

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM:  CHARGING CABINET 

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: TENNSCO 

REPRESENTATIVES:

PHONE: 1-866-446-8686 

EMAIL: customerservice@tennsco.com

DESCRIPTION: ITEM:  CHARGING CABINET 

MODEL NUMBER: 7224-CMPM

DIMENSIONS: 36" W x 24" D x 78.75" H

*IMAGE SHOWN FOR REFERENCE ONLY*

NOTES: UNIT TO BE MOBILE - CASTERS 

PAINT FINISH:

COLOR: BLACK (BLK)



I N T E R I O R   F U R N I S H I N G : TYP-1

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: TYPICAL LAYOUT 1 

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: TYPICAL LAYOUT 1 

LOCATIONS:

TAX OP. MANAGER 111, TAX SUPERVISOR 

112, COUNTY TREASURER 113

*IMAGE SHOWN FOR REFERENCE ONLY, CHAIR NOT INCLUDED - SEE FLOOR PLAN*

NOTES:

LAMINATE/EDGE BANDING/FILING

MANUFACTURER: HON

COLOR: PHANTOM ECRU

LOCATION: TABLE TOP

TABLE EDGE

FILING 

HARDWARE/PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL

LOCATION: HARDWARE

PANEL UPHOLSTERY:

MANUFACTURER: HNI

STYLE: APPOINT

COLOR: NIMBUS

LOCATION: PANELS





I N T E R I O R   F U R N I S H I N G : TYP-2

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: TYPICAL LAYOUT 2 

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: TYPICAL LAYOUT 2 

LOCATIONS: FINANCIAL MANAGER 104A

*IMAGE SHOWN FOR REFERENCE ONLY, CHAIR NOT INCLUDED - SEE FLOOR PLAN*

NOTES:

LAMINATE/EDGE BANDING/FILING

MANUFACTURER: HON

COLOR: PHANTOM ECRU

LOCATION: TABLE TOP

TABLE EDGE

FILING 

HARDWARE/PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL

LOCATION: HARDWARE

PANEL UPHOLSTERY:

MANUFACTURER: HNI

STYLE: APPOINT

COLOR: NIMBUS

LOCATION: PANELS





I N T E R I O R   F U R N I S H I N G : TYP-3

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: TYPICAL LAYOUT 3 

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: TYPICAL LAYOUT 3 

LOCATIONS: ACCOUNTING 104

*IMAGE SHOWN FOR REFERENCE ONLY, CHAIR NOT INCLUDED - SEE FLOOR PLAN*

NOTES:

LAMINATE/EDGE BANDING

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP

TABLE EDGE

HARDWARE/PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL

LOCATION: HARDWARE

FILING 

PANEL UPHOLSTERY:

MANUFACTURER: HNI

STYLE: APPOINT

COLOR: NIMBUS

LOCATION: PANELS





I N T E R I O R   F U R N I S H I N G : TYP-4

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: TYPICAL LAYOUT 4 

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: TYPICAL LAYOUT 4 

LOCATIONS: TREASURER WORKSTATIONS 110

*IMAGE SHOWN FOR REFERENCE ONLY, CHAIR NOT INCLUDED - SEE FLOOR PLAN*

NOTES:

LAMINATE/EDGE BANDING

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP

TABLE EDGE

HARDWARE/PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL

LOCATION: HARDWARE

FILING 

PANEL UPHOLSTERY:

MANUFACTURER: HNI

STYLE: APPOINT

COLOR: NIMBUS

LOCATION: PANELS





I N T E R I O R   F U R N I S H I N G : TYP-5

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: TYPICAL LAYOUT 5

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: TYPICAL LAYOUT 5

LOCATIONS: TIM OFFICE 234

*IMAGE SHOWN FOR REFERENCE ONLY, CHAIR(S) NOT INCLUDED - SEE FLOOR PLAN*

LAMINATE/EDGE BANDING/FILING

MANUFACTURER: HON

COLOR: PHANTOM ECRU

LOCATION: TABLE TOP

TABLE EDGE

FILING 

HARDWARE/PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL

LOCATION: HARDWARE

PANEL UPHOLSTERY:

MANUFACTURER: HNI

STYLE: APPOINT

COLOR: NIMBUS

LOCATION: PANELS





I N T E R I O R   F U R N I S H I N G : TYP-6

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: TYPICAL LAYOUT 6

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: TYPICAL LAYOUT 6

LOCATIONS: AUD OFFICE 235

*IMAGE SHOWN FOR REFERENCE ONLY, CHAIR(S) NOT INCLUDED - SEE FLOOR PLAN*

LAMINATE/EDGE BANDING/FILING

MANUFACTURER: HON

COLOR: PHANTOM ECRU

LOCATION: TABLE TOP

TABLE EDGE

FILING 

HARDWARE/PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL

LOCATION: HARDWARE

PANEL UPHOLSTERY:

MANUFACTURER: HNI

STYLE: APPOINT

COLOR: NIMBUS

LOCATION: PANELS
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PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: TYPICAL LAYOUT 7

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: TYPICAL LAYOUT 7

LOCATIONS: PLAT ROOM 231

*IMAGE SHOWN FOR REFERENCE ONLY, CHAIR(S) NOT INCLUDED - SEE FLOOR PLAN*

NOTES:

LAMINATE/EDGE BANDING

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP

TABLE EDGE

HARDWARE/PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL

LOCATION: HARDWARE

FILING 
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PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: TYPICAL LAYOUT 8

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: TYPICAL LAYOUT 8

LOCATIONS: ELECTIONS WORK 230

*IMAGE SHOWN FOR REFERENCE ONLY, CHAIR(S) NOT INCLUDED - SEE FLOOR PLAN*

NOTES:

LAMINATE/EDGE BANDING

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP

TABLE EDGE

HARDWARE/PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL

LOCATION: HARDWARE

FILING 

PANEL UPHOLSTERY:

MANUFACTURER: HNI

STYLE: APPOINT

COLOR: NIMBUS

LOCATION: PANELS
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PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: TYPICAL LAYOUT 9

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: TYPICAL LAYOUT 9

LOCATIONS: ELECTIONS WORK 230

*IMAGE SHOWN FOR REFERENCE ONLY, CHAIR(S) NOT INCLUDED - SEE FLOOR PLAN*

NOTES:

LAMINATE/EDGE BANDING

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP

TABLE EDGE

HARDWARE/PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL

LOCATION: HARDWARE

FILING 

PANEL UPHOLSTERY:

MANUFACTURER: HNI
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COLOR: NIMBUS
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PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: TYPICAL LAYOUT 10

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: TYPICAL LAYOUT 10

LOCATIONS: JENN OFFICE 251

*IMAGE SHOWN FOR REFERENCE ONLY, CHAIR(S) NOT INCLUDED - SEE FLOOR PLAN*

LAMINATE/EDGE BANDING/FILING

MANUFACTURER: HON

COLOR: PHANTOM ECRU

LOCATION: TABLE TOP

TABLE EDGE

FILING 

HARDWARE/PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL

LOCATION: HARDWARE

PANEL UPHOLSTERY:

MANUFACTURER: HNI

STYLE: APPOINT

COLOR: NIMBUS
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PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: TYPICAL LAYOUT 11

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: TYPICAL LAYOUT 11

LOCATIONS: AP/AR WORK 250

*IMAGE SHOWN FOR REFERENCE ONLY, CHAIR(S) NOT INCLUDED - SEE FLOOR PLAN*

NOTES:

LAMINATE/EDGE BANDING

MANUFACTURER: HON

COLOR: LOFT
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MANUFACTURER: HON
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PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: TYPICAL LAYOUT 12

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: TYPICAL LAYOUT 12

LOCATIONS: AP/AR WORK 250

*IMAGE SHOWN FOR REFERENCE ONLY, CHAIR(S) NOT INCLUDED - SEE FLOOR PLAN*

LAMINATE/EDGE BANDING

MANUFACTURER: HON

COLOR: LOFT

LOCATION: TABLE TOP

TABLE EDGE

HARDWARE/PAINT FINISH:

MANUFACTURER: HNI

COLOR: FOSSIL

LOCATION: HARDWARE

FILING 

PANEL UPHOLSTERY:

MANUFACTURER: HON

STYLE: APPOINT

COLOR: NIMBUS

LOCATION: PANELS
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PROJECT NAME:

BLACK HAWK COUNTY COURTHOUSE 

RENOVATIONS ITEM: TYPICAL LAYOUT 2

LOCATION: WATERLOO, IA

INVISION PROJECT NUMBER: 23109

MANUFACTURER: HON

REPRESENTATIVES: TRENT RAINS

PHONE: RAINST@HONCOMPANY.COM

EMAIL: 563.293.0387

DESCRIPTION: ITEM: TYPICAL LAYOUT 2

LOCATIONS: ELEC. OFFICE 236

*IMAGE SHOWN FOR REFERENCE ONLY, CHAIR(S) NOT INCLUDED - SEE FLOOR PLAN*

LAMINATE/EDGE BANDING/FILING

MANUFACTURER: HON

COLOR: PHANTOM ECRU

LOCATION: TABLE TOP

TABLE EDGE

FILING 

HARDWARE/PAINT FINISH:

MANUFACTURER: HON

COLOR: FOSSIL

LOCATION: HARDWARE

PANEL UPHOLSTERY:

MANUFACTURER: HNI

STYLE: APPOINT

COLOR: NIMBUS

LOCATION: PANELS
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GENERAL FURNITURE NOTES:
INSTALLATION

1. CONTRACTOR TO VERIFY ALL DIMENSIONS PRIOR TO INSTALLATION OF EQUIPMENT. 
NOTIFY DESIGNER T OF FIELD DISCREPANCIES.

2. INSTALLATION SHALL BE DONE UNDER THE SUPERVISION OF AN AUTHORIZED AGENT 
OF THE CONTRACTOR AND
ACCORDING TO THE “FURNITURE FLOOR PLAN” ISSUED BY THE DESIGNER TO EACH 
SUCCESSFUL CONTRACTOR
PRIOR TO THE DELIVERY SCHEDULE.  THE “FURNITURE FLOOR PLAN” AND A COPY OF 
THE SPECIFICATIONS WILL
BE REQUIRED TO INSTALL ALL ITEMS PROPERLY BY COLOR AND LOCATIONS WITHIN A 
GIVEN AREA. 

3. CONTRACTOR SHALL REMOVE ALL CRATING, PLASTIC COVERINGS, AND DEBRIS 
FROM THE PROJECT, LEAVING
PREMISES IN SHOWROOM CONDITION WITH ALL ITEMS FREE FROM DUST AND READY 
FOR OWNER’S USE,
UNLESS OTHERWISE INSTRUCTED BY DESIGNER. 

4. PRECAUTIONS SHALL BE TAKEN TO PROTECT BUILDING FROM DAMAGE.  AMY 
DAMAGE TO WALLS OR FLOORS
NOTICED AT THE TIME OF INSTALLATION SHALL BE BROUGHT TO THE ATTENTION OF 
THE OWNER AND DESIGNER
PRIOR TO THE INSTALLATION, SINCE SUCH DAMAGE MAY OTHERWISE BE BLAMED ON 
THE CONTRACTOR.
SHOULD CONTRACTOR CAUSE DAMAGE, THE EXPENSE OF RESTORING AREAS TO THE 
ORIGINAL CONDITION
SHALL BE CHARGED TO THEM. 

5. CONTRACTOR SHALL BE RESPONSIBLE FOR NOTIFYING THE OWNER AND THE 
DESIGNER WHEN FURNISHINGS
ARE COMPLETELY INSTALLED AND READY FOR FINAL INSPECTION. 

6. CONTRACTOR SHALL PRESENT AT LEAST ONE (1) COPY OF EACH MANUFACTURER’S 
MAINTENANCE MANUAL TO
THE OWNER’S REPRESENTATIVE.

BILL OF MATERIALS (BOM) 

1. BOM IS INCLUDED IN THE SPECIFICATIONS AS A GUIDE OF THE DESIGN INTENT OF 
THE LARGEST COMPONENTS OF THE DESIGNED LAYOUT. THE AWARDED CONTRACTOR 
IS RESPONSIBLE FOR ALL COMPONENTS TO MAKE THE LAYOUT FUNCTION, INCLUDING 
BUT NOT LIMITED TO, BRACKETS, CONNECTORS, SUPPORTS, CLIPS, POWER SUPPLIES 
ETC.
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BASEMENT - EQUIPMENT PLAN - FOR REFERENCE ONLY
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GENERAL FURNITURE NOTES:
INSTALLATION

1. CONTRACTOR TO VERIFY ALL DIMENSIONS PRIOR TO INSTALLATION OF EQUIPMENT. 
NOTIFY DESIGNER T OF FIELD DISCREPANCIES.

2. INSTALLATION SHALL BE DONE UNDER THE SUPERVISION OF AN AUTHORIZED AGENT 
OF THE CONTRACTOR AND
ACCORDING TO THE “FURNITURE FLOOR PLAN” ISSUED BY THE DESIGNER TO EACH 
SUCCESSFUL CONTRACTOR
PRIOR TO THE DELIVERY SCHEDULE.  THE “FURNITURE FLOOR PLAN” AND A COPY OF 
THE SPECIFICATIONS WILL
BE REQUIRED TO INSTALL ALL ITEMS PROPERLY BY COLOR AND LOCATIONS WITHIN A 
GIVEN AREA. 

3. CONTRACTOR SHALL REMOVE ALL CRATING, PLASTIC COVERINGS, AND DEBRIS 
FROM THE PROJECT, LEAVING
PREMISES IN SHOWROOM CONDITION WITH ALL ITEMS FREE FROM DUST AND READY 
FOR OWNER’S USE,
UNLESS OTHERWISE INSTRUCTED BY DESIGNER. 

4. PRECAUTIONS SHALL BE TAKEN TO PROTECT BUILDING FROM DAMAGE.  AMY 
DAMAGE TO WALLS OR FLOORS
NOTICED AT THE TIME OF INSTALLATION SHALL BE BROUGHT TO THE ATTENTION OF 
THE OWNER AND DESIGNER
PRIOR TO THE INSTALLATION, SINCE SUCH DAMAGE MAY OTHERWISE BE BLAMED ON 
THE CONTRACTOR.
SHOULD CONTRACTOR CAUSE DAMAGE, THE EXPENSE OF RESTORING AREAS TO THE 
ORIGINAL CONDITION
SHALL BE CHARGED TO THEM. 

5. CONTRACTOR SHALL BE RESPONSIBLE FOR NOTIFYING THE OWNER AND THE 
DESIGNER WHEN FURNISHINGS
ARE COMPLETELY INSTALLED AND READY FOR FINAL INSPECTION. 

6. CONTRACTOR SHALL PRESENT AT LEAST ONE (1) COPY OF EACH MANUFACTURER’S 
MAINTENANCE MANUAL TO
THE OWNER’S REPRESENTATIVE.

BILL OF MATERIALS (BOM) 

1. BOM IS INCLUDED IN THE SPECIFICATIONS AS A GUIDE OF THE DESIGN INTENT OF 
THE LARGEST COMPONENTS OF THE DESIGNED LAYOUT. THE AWARDED CONTRACTOR 
IS RESPONSIBLE FOR ALL COMPONENTS TO MAKE THE LAYOUT FUNCTION, INCLUDING 
BUT NOT LIMITED TO, BRACKETS, CONNECTORS, SUPPORTS, CLIPS, POWER SUPPLIES 
ETC.
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FURNITURE PLAN, FIRST

FLOOR
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FIRST FLOOR EQUIPMENT PLAN - FOR REFERENCE ONLY
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C-2

C-2

C-2

C-2

C-2

C-2

C-2

T-7

S-2

C-1

C-2a

TYP-2
C-1

T
Y

P
-3

C-1

C-1

TYP-1

C-1

TYP-1

C-1

C-2a

TYP-1

C-1 QTY: 2
S-2 QTY: 4
TYP-3 QTY: 1

C-1

C-1

C-1 C-1

C-1

C-1

C-1 QTY: 1
C-2a QTY: 1
TYP-1 QTY: 1

C-1 QTY: 1
C-2a QTY: 1
TYP-1 QTY: 1

C-2c

C-2b C-2b C-2b

C-2bC-2bC-2b

C-2b C-2b C-2b C-2b C-2b C-2b C-2b

C-2a C-2a

C-2c C-2c

C-2c C-2c C-2c

C-2c C-2c C-2c C-2c C-2c C-2c C-2c

S-2

S-2

S-2

S-2

S-2

S-2 S-2 S-2 S-2
S-2

TYP-4

C-1 QTY: 2
S-1 QTY: 2
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GENERAL FURNITURE NOTES:
INSTALLATION

1. CONTRACTOR TO VERIFY ALL DIMENSIONS PRIOR TO INSTALLATION OF EQUIPMENT. 
NOTIFY DESIGNER T OF FIELD DISCREPANCIES.

2. INSTALLATION SHALL BE DONE UNDER THE SUPERVISION OF AN AUTHORIZED AGENT 
OF THE CONTRACTOR AND
ACCORDING TO THE “FURNITURE FLOOR PLAN” ISSUED BY THE DESIGNER TO EACH 
SUCCESSFUL CONTRACTOR
PRIOR TO THE DELIVERY SCHEDULE.  THE “FURNITURE FLOOR PLAN” AND A COPY OF 
THE SPECIFICATIONS WILL
BE REQUIRED TO INSTALL ALL ITEMS PROPERLY BY COLOR AND LOCATIONS WITHIN A 
GIVEN AREA. 

3. CONTRACTOR SHALL REMOVE ALL CRATING, PLASTIC COVERINGS, AND DEBRIS 
FROM THE PROJECT, LEAVING
PREMISES IN SHOWROOM CONDITION WITH ALL ITEMS FREE FROM DUST AND READY 
FOR OWNER’S USE,
UNLESS OTHERWISE INSTRUCTED BY DESIGNER. 

4. PRECAUTIONS SHALL BE TAKEN TO PROTECT BUILDING FROM DAMAGE.  AMY 
DAMAGE TO WALLS OR FLOORS
NOTICED AT THE TIME OF INSTALLATION SHALL BE BROUGHT TO THE ATTENTION OF 
THE OWNER AND DESIGNER
PRIOR TO THE INSTALLATION, SINCE SUCH DAMAGE MAY OTHERWISE BE BLAMED ON 
THE CONTRACTOR.
SHOULD CONTRACTOR CAUSE DAMAGE, THE EXPENSE OF RESTORING AREAS TO THE 
ORIGINAL CONDITION
SHALL BE CHARGED TO THEM. 

5. CONTRACTOR SHALL BE RESPONSIBLE FOR NOTIFYING THE OWNER AND THE 
DESIGNER WHEN FURNISHINGS
ARE COMPLETELY INSTALLED AND READY FOR FINAL INSPECTION. 

6. CONTRACTOR SHALL PRESENT AT LEAST ONE (1) COPY OF EACH MANUFACTURER’S 
MAINTENANCE MANUAL TO
THE OWNER’S REPRESENTATIVE.

BILL OF MATERIALS (BOM) 

1. BOM IS INCLUDED IN THE SPECIFICATIONS AS A GUIDE OF THE DESIGN INTENT OF 
THE LARGEST COMPONENTS OF THE DESIGNED LAYOUT. THE AWARDED CONTRACTOR 
IS RESPONSIBLE FOR ALL COMPONENTS TO MAKE THE LAYOUT FUNCTION, INCLUDING 
BUT NOT LIMITED TO, BRACKETS, CONNECTORS, SUPPORTS, CLIPS, POWER SUPPLIES 
ETC.
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FURNITURE PLAN,

SECOND FLOOR
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SECOND FLOOR EQUIPMENT PLAN - FOR REFERENCE ONLY

Description Date No.

T-2

T-2

T-2 T-2

T-2

T
Y

P
-5

T
Y

P
-1

3

C-1 C-1 C-1

C-2a

T
Y

P
-6

T-2 QTY: 1

C-1 QTY: 1
C-2a QTY: 1
TYP-5 QTY: 1

C-1 QTY: 1
C-2a QTY: 1
TYP-6 QTY: 1

C-1 QTY: 1
C-2a QTY: 1
TYP-13 QTY: 1

T-2 QTY: 4

S-3

C-1 C-1

T
Y

P
-8C-1 C-1

C-1

C-1

C-1

C-1

TYP-7

T
Y

P
-9

C-1 QTY: 2
TYP-7 QTY: 1

C-1 QTY: 2
TYP-8 QTY: 1

S-3 QTY: 6

C-1 QTY: 4
TYP-9 QTY: 1

T-2

T-2

T-2

T-2 T-2

T-2

T-2 QTY: 6

C-1 QTY: 2
TYP-12 QTY: 1
S-5 QTY: 2

C-1 TYP-12 C-1

C-1 QTY: 2
TYP-11 QTY: 1
S-4 QTY: 4

C-1

C-1

TYP-11

C-1 QTY: 1
C-2a QTY: 1
TYP-10 QTY: 1

C-1

C-2a

TYP-10

S-5

S-5

C-2a C-2a

S-3

S-3

S-3

S-3

S
-4

S
-4

S
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S-6

S-6

S-6

S-6

S-6

S-6

S-6
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